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Purpose of the Academic Integrity Policy

Affiliated School of JNU for HK & Macao Students (ASJ) seeks to provide a rigorous academic
programme of study that strives to challenge and inspire students in all curriculum areas, and in
doing so, provide them with the opportunity to achieve their full potential. It is the aim of ASJ to
facilitate the growth of its students to become principled, open-minded and balanced role models
both within ASJ and in the wider global community.

The purpose of this policy is to provide both the students and their parents with a clear
understanding of the key requirements of “Academic Honesty” across the ASJ programmes.
Academic Honesty refers to the process and the means by which a student produces an original
piece of work that acknowledges the thoughts and contributions of others.

Philosophy

Academic integrity is valued highly by the school, by the IB and by universities and employers.
Academic malpractice is viewed as a serious transgression of the values which seeks to impart
and uphold. There can be no tolerance of deliberate academic misconduct.

In pursuing and promoting academic honesty amongst students and staff, ASJ aims to instil values
central to both the school’s mission statement and the stated goals of the IB learner profile; that
is, we aim to develop students who are resourceful, principled and honest. In this respect, the
school acknowledges the key importance in developing students who are skilled and
knowledgeable in terms of researching, using and acknowledging the intellectual property of
others.

What is academic integrity?

Academic integrity refers to:

Proper conduct in relation to examinations

The full acknowledgement of the original authorship and ownership of creative material

The production of ‘authentic’ pieces of work

The protection of all forms of intellectual property — which include forms of intellectual and
creative expression, as well as patents, registered designs, trademarks, moral rights and
copyright.

Student academic misconduct

Academic misconduct is defined as behaviour, whether deliberate or inadvertent, that results in or
may result in the candidate or any other candidate gaining an unfair advantage in one or more
components of assessment.

Academic misconduct may include but is not limited to:

e Plagiarism: the representation, intentionally or unwittingly, of the ideas, words or work of
another person without proper, clear, and explicit referencing

e Collusion: Supporting academic misconduct by another candidate — allowing one’s work to be
copied or submitted for assessment by another

o Duplication of work: The presentation of the same work for different parts of the Diploma.
(An example would involve submitting the same piece of work for a History Extended Essay
and the History Internal Assessment)

e Making up data for an assignment

o Taking unauthorised material into the examination room, including a mobile phone, an
electronic device, wearable technology, smart watches or other form of smart technology, own
rough paper, notes...
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Misbehaving during an exam, including any attempt to disrupt the examination or distract
another candidate

Copying the work of another candidate

Referring to, or attempting to refer to, unauthorised material that is related to the examination
Failing to comply with the instructions of the invigilator or other member of the school’s staff
responsible for the conduct of an examination

Impersonating another candidate

Including offensive material in a script

Stealing examination papers

Disclosing or discussing the content of an examination paper with a person outside the
immediate community within 24 hours after the examination

Using an unauthorised calculator during an examination

Concealing and/or using unauthorised software on a graphic calculator, particularly, but not
only, during examinations

Staff academic misconduct

Unauthorised rescheduling of exams;

Failing to keep examination papers secure;

Opening examination packets prior to the exam;

Providing students with undue assistance in the production of any work (written or oral), where
that task contributes to a student’s final grade;

Leaving students unsupervised in exams;

Releasing the examination paper or disclosing its content, within 24 hours after the examination;
Not taking reasonable steps to ensure the authenticity of students’ work.

Roles and Responsibilities

School Administration

All ASJ students and their parents/guardians are made aware of the ASJ Academic Integrity
requirements;

All Coordinators and teachers are responsible for the implementation of the Academic Integrity
Policy;

ASJ establishes a school culture that actively encourages academic integrity;

The school librarian takes an active role “in supporting students in locating, evaluating and
using information “(Diploma Programme Academic honesty, 2019 p9) to ensure ethical
academic practice and meet requirements of this policy;

ASJ promotes the IB Learner Profile so that staff and students act with integrity and honesty
(Academic honesty in the IB educational context, 2019, p.3);

ASJ incorporates ATL (Approaches to Learning) skills in all programmes offered (PYP &
MYP) which promote academic integrity;

Students understand all the consequences if they are found to have breached the requirements
of academic integrity.
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Teachers

It is the responsibility of all teachers to support students’ in the preparation of their work for
assessment and to ensure that all students’ work comply with the requirements of the relevant
program guide.

Teachers ensure:

All work accepted from students, either for internal assessment or external moderation is, to
the best of their knowledge, the student’s own authentic work and adheres to prescribed
standards of academic writing. On submission of assessments, teachers must determine if there
are any academic integrity issues. If issues are detected, teachers must immediately follow the
steps set out in this policy;

They are role models in terms of academic practice. This includes being knowledgeable of all
requirements of Academic Integrity. They should enforce academic integrity standards for all
work set;

When there is student collaboration for a task, it is clearly explained to students that the final
work must be completed independently. Additionally, teachers must be diligent in assisting
students to ensure the work submitted is their own;

Students are explicitly taught Approaches to Learning and the practices and standards which
constitute academic integrity;

All assessment tasks use a plagiarism tool to check for authenticity;

Clear guidelines are provided and advice given, on the parameters and requirements of
assessment tasks;

Where malpractice is detected, the guidelines set out in this policy are followed.

Students
Students should be aware that there are powerful authenticity checking systems and all work
submitted in school samples will be checked.

All students must ensure:

All work submitted for assessment is authentic, with any referencing of outside work,
paraphrasing and quoting properly cited,

They actively seek clarification, either from the subject teacher or from the school librarian,
with regard to any uncertainty relating to acknowledgement of sources or the requirements of
assessment tasks;

All work for submission to the IB is checked using a plagiarism programme as part of the
submission process for all ASJ assignments;

They use a process journal, whenever appropriate, to help validate the authenticity of their
work (PYP exhibition, MYP projects, Visual Arts, Design etc.)
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Procedures

5.

All suspected cases of academic malpractice will be referred to the relevant Coordinator
(PYP/MYP). The matter will be investigated in consultation with the referring teacher.

pPYP

Where appropriate, the PYP student will be:

Given the opportunity to explain or describe the situation;

Supported in identifying what form of academic dishonesty has taken place;

Involved in a conversation about the form of action that should take place to rectify the situation;
In the case of referencing mistakes, a student will be assisted in learning how to correctly
reference

their source or sources.

e The Head of Primary may also be informed

MYP

e The student will be informed of the investigation and given a chance to respond;

e The Head of Secondary will also be informed;

e [t is the discretion of the relevant Coordinator, in consultation with the Head of Secondary, as
to whether the student’s parents will be informed of the investigation.

e Ifevidence of malpractice is found, the Coordinator will make a recommendation to the Head
of Secondary as to the degree and intent of the infringement. The student’s parents must be
informed of the investigation;

e The outcome of the case will be decided through consultation between the Coordinator and
Head of Secondary.

e Any secondary student found to be academically dishonest will have a record put into his or
her file and their parents informed.

Conventions for citing and acknowledging original authorship

The IB does not prescribe any specific formatting and styling systems. Students must, however,
use and consistently apply their chosen style for their task. ASJ adopts a flexible approach to the
choice of citation and formatting guides. APA and MLA are two examples that are used by
students and guidance on both of these are available at the following link.
http://www.easybib.com/guides/citation-guides/

Policy Review Process

The Academic Integrity Policy is available to all staff, students, and families. It’s regularly
communicated to the whole school community.

This policy document will be constantly monitored. It will be reviewed as and when the
coordinators deem it to be necessary, but certainly no later than 5 years from the date of
publication. Programme coordinators will ensure its implementation through planning meetings,
classroom visits and appraisals.
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